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1. O01mMe MoJI0KeHu s

1.1. Hacrosimee [lomoxeHne O MOpsAKE IMOJYYeHUs, OOpaOOTKM M 3alIUThl U XPaHEHUS

MEPCOHATBHBIX JAHHBIX pAOOTHUKOB AETCKOTO Cala pa3paboTaHO B COOTBETCTBUH C:

- Koncrurynuei Poccuiickon @enepanny;

- TpynoBbiM KoaekcoM PD;

- Kogexcom P® 06 anmunmucTpatuBHbIX npaBoHapymeHusx Ne 195-®d3 ot 30.12.2001 r.;

- ®enepanbapiM 3ak0HOM Ne 152-D3 ot 27.07.2006 r. «O nepcoHalIbHbIX JAHHBIX»;

- Vkazom Ilpesugenra P®D Ne 188 ot 06.09.1997 1. «O0 yTBEep)KIEHUM NEPEUYHS CBEICHUM
KOH(HUICHIINATIFHOTO XapaKTepay;

- YcraBom I'BJIOY nerckoro cana Ne 57 Kuposckoro paitona Cankr-IlerepOypra;

- IpyTUMH JIeHCTBYIOIIMMU HOPMAaTUBHO-TIPAaBOBBIMH aKTAMH.

1.2. Hacrosmuum IlonoxeHuem ompenensiercs MNOPAJOK IOJIy4eHHs, OOpabOTKM, 3alIMTBHI,
XpaHEeHUs, Tepeaaun U JI000ro Jpyroro MCHOJIb30BaHUS MEPCOHAIBHBIX JAHHBIX PaOOTHHUKA, a TAKKe
BEJICHHUs €T0 JIMYHOTO JIeJIa B COOTBETCTBHHU € 3aKOHOAaTeNbCTBOM Poccuniickoit denepanu.

1.3. llenp Hactosmero IlonmoxeHuss - 3amuTa NEPCOHANBHBIX JAaHHBIX pPaOOTHHUKOB
I'ocynapcTBeHHOTO OIOPKETHOTO JIOLIKOJIBHOIO 00pa30BaTENbHOTO YUPEXKIEHUS AETCKOIO caja
Ne57 xomOunupoBannoro Buma Kuposckoro paiiona Cankr-IlerepOypra (manee - OOpa3oBarenbHOE
YUPEXKJIEHUE) OT HECAHKIITMOHUPOBAHHOTO JIOCTYIA U pa3rialleHusl.

1.4. B HacrosimeM [10y105%k€HNN UCTIONIB3YFOTCS CIIEAYIOIIE OCHOBHBIE MOHATHSI U TEPMHUHBI:

- IepcoHajJbHble [aHHbIe - J00as wuHpoOpManus, OTHOCSIIAACA K OINpeAeeHHOMY WU
OTpe/ieNiieMOMY Ha OCHOBAHMU TakoW MHpopManuu (QuandeckoMy JHUIy (CYObEKTY NEepCOHAIBHBIX
JAHHBIX), B TOM YHUCJe ero (aMuius, UMs, OTYECTBO, TOJl, MECII, JaTa U MECTO POXKACHHUS, aJpec,
ceMeifHoe, couuaibHOE, MMYILECTBEHHOE TMOJ0XKeHHe, oOpa3oBaHHe, mMpodeccus, AOXOAbI, Apyras
nHpopmanus;

- 3alMTa TMEePCOHAJTbHBIX JAaHHBIX - KOMIUIEKC MEp TEXHHYECKOro, OPraHU3alMOHHOTO H
OpraHU3aI[MOHHO-TEXHUYECKOTO, MPAaBOBOrO XapakTepa, HalpaBlICHHBIX Ha 3alIUTy CBEACHUIA,
OTHOCSIIMXCS K OMNpeAeNIeHHOMY WM OIpeaeisieMOMY Ha OCHOBaHMM Takod HH(opmanuu
buzumyeckomMy Uy (CYOBEKTY MEePCOHATBHBIX JaHHBIX - PAOOTHUKY);

- NepcoHa/IbHbIE JaHHbIe PadoTHHUKA - HHPOpPMaNUsi, HEoOXoauMmas pabOTOIATEeNI0 B CBS3U C
TPYIOBBIMU OTHOIICHUSMH U Kacaroulasicsi KOHKPETHOTO pabOTHHUKA;

- 0o0lIeJoCTyNHbIe MepPCOHAJNIbHbIE JAaHHble PAa0OTHUKA - TEPCOHAIbHbIE JaHHbBIE, JOCTYII
HEOTPaHUUYEHHOTO Kpyra JIMI, K KOTOPbIM MPEIOCTaBJIeH C corjacus padOTHUKA WM Ha KOTOpHIC B
COOTBETCTBUU C (eAepalbHBIMU 3aKOHAaMU HE paclpocTpaHsercs TpeboBaHue COOMIOACHUS
KOH(UIECHITNATIBHOCTH;

- pa0doTHHUK - (U3NYECKOE JIMIIO, BCTYNHUBILIEE B TPYIOBBIE OTHOIIEHUS C paboTojaTenem
(oOpazoBaTeNbHBIM YUPEIKICHUEM ),

- paboroaare/ib - OpUIMYECKOe JUIO (0Opa3oBaTENbHOE YYpEXkACHHE), BCTYIUBIIEE B TPYIOBBIE
OTHOIICHUS C PAOOTHUKOM;

- 00padoTKa NEpPCOHAJBHBIX JAHHBIX PadOTHHUKA - JACKCTBUA (Orepanuu) ¢ TMepCOHATBHBIMU
JaHHBIMU pabOTHUKA, BKIIOYas CcOOp, CHUCTEeMAaTH3allMI0, HAKOIJICHHE, XpaHEHHEe, YTOYHEHHE
(oOHOBIIEHME, U3MEHEHHE), UCIOJIb30BAaHUE, pacHpocTpaHeHue (B TOM 4YHCIe Tepenady),
o0e3nuunBaHue, OJIOKUPOBAHUE, YHUUTOKEHHE TEPCOHATBHBIX JaHHBIX;

-  HH(OPMALUMOHHASA CHCTeMa IMEPCOHAJbHBIX JAHHbIX - UHPOPMALMOHHAS CHUCTEMA,
MPEJCTaBIAIOMAs COO0OH COBOKYITHOCTh HMEPCOHAIBHBIX JaHHBIX, COJepKalluxcs B 0a3e JaHHBIX, a
TaKke HH(POPMAIIMOHHBIX TEXHOJOTMM W TEXHMYECKHX CPEJACTB, MO3BOJISIONUX OCYIIECTBIATh
00paboTKy TaKMX NEPCOHAJBHBIX JaHHBIX C HCIOJIb30BAHHWEM CpEACTB aBTOMATH3alMK WU 0e3
HCII0JIb30BAHUS TAKUX CPEACTB;

- HCIOJIb30BaHMeE NEePCOHAIBbHBIX JAHHBIX - JefcTBUS (Omepanuu) C MepCOHATbHBIMU JaHHBIMH,
coBepiiaemble paboTogareneM (YIOJIHOMOYEHHBIM UM JIMIIOM) B IENSX HPUHATHS pPELICHUH WU
COBEpILEHUS UHBIX JCUCTBUI, MOPOKIAIOMIUX IOPHINUYECKUE TOCIEICTBUS B OTHOUIEHUH PaOOTHUKOB
WIHM APYruX JHI 00 MHBIM 00pa3oM, 3aTparuBarolldX MpaBa M CBOOOJBI PAaOOTHUKOB MM JPYrUX
i



- KOHQHIEHIHAIbHOCTh MEPCOHATBHBIX JaHHBIX - 00513aTeNbHOE IS COONM0eHUs paboToaaTesieM
WIH JIUIIOM, TOJIyYMBIIUM JOCTYH K MEPCOHAIBHBIM JaHHBIM paOOTHHKOB, TpeOOBaHHE HE JOIYCKATh
UX pacnpocTpaHeHus 0e3 coryacusi pabOTHHUKA UM UHOTO 3aKOHHOT'O OCHOBAHMUS;

- YHUYTOKEHHMEe IEePCOHAJNbHBIX [JaHHBIX - JICHCTBUSA, B pe3yJabTaTe KOTOPBIX HEBO3MOXHO
BOCCTAaHOBHTBH COJICPKAHUE NEPCOHANBHBIX JAaHHBIX B HH(POPMAIMOHHOW CHUCTEME IEePCOHAIBHBIX
JAHHBIX UJIM B PE3YJIbTaTE KOTOPBIX YHUUTOXKAKOTCSI MaTepUaJIbHbIE HOCUTENN IIEPCOHAIBHBIX JIaHHBIX.

1.5. IlepconanbHbie AaHHBIE paOOTHUKOB B COOTBETCTBHM C 4. 2 cT.7 @3 «O mnepcoHaNIbHBIX
JAHHBIX» OTHOCSTCA K KaTeTOPUHU KOH(UACHIIUATEHOW HHPOPMAITUH.

1.6. Pexum Oe3omacHO 00paOOTKM TEPCOHAIBHBIX JaHHBIX CHUMAeTCs B  CIIydasx
00e3TMYMBaHMS WIX TI0 UCTEYCHHUHU 75 JIET CPOKa XPaHEHUS, €CITH NHOE HE OTIPE/ICIICHO 3aKOHOM.

1.7. Hacrosiee [lonoxkeHue sBisieTcs  JIOKAJIbHBIM —~ HOPMATUBHBIM ~ AaKTOM, KOTOPBIM
npuHUMaercsa peuieHueM OOmiero codpanus padoTHHMKOB OOpa30BaTEIbHOTO YUPEXKAECHUS C YUETOM
MHEHHsI BBIOOPHOTO OpraHa IEpBUYHON NPOQCOIO3HON OpraHM3aliy YUPEXKACHUS B MOPSIKE,
npenycMoTpeHHOM cT. 372 TK P® u yrBepxaaercs pyKoOBOAUTEIEM YUPEKICHUS.

1.8. Hacrosiee IlonoxeHue BCTymaeT B CHIIy ¢ MOMEHTa €ro YTBEP)KAEHHUS PYKOBOJUTEIEM
00pa30BaTENILHOTO YUPEKICHUSI U JIEHCTBYET OecCpodHO, 10 3aMeHbl ero HOBbIM [lonoxenuem. Bce
n3MeHeHus B [loyio)xeHne BHOCSTCS MPUKA30M.

1.9. Bce pabotauku O6pa3oBaTeIbHOTO YUPEKACHUS JOJKHBI OBITH 03HAKOMIICHBI C HACTOSIIINM
[TonoxeHnem 1oj pocnucs.

2. Coop, 00padoTKa ¥ 3a1IMTA MEPCOHAIBHBIX JAHHBIX PA0OTHHKA

2.1. IlepcoHanbpHble AaHHbIE pAaOOTHHUKA OTHOCSTCS K KOH(UIEHIIMAIBbHON HH(pOpMaLuy, TO ecTh
MOPSIIOK pabOTHl ¢ HUMH PETJIaMEHTHPOBAH JEHCTBYIONUM 3aKOHOAATeNbCTBOM PD 1 ocymiecTBisercs
C COOJIIO/IEHUEM CTPOTO OIpPEIEICHHBIX MPaBUI U YCIOBHH.

2.2. PaboTHuKH, oOcCylIecTBIsoUMEe OOpabOTKy MEpPCOHAIbHBIX MJAHHBIX, JOJDKHBI OBITH
yBeJIOMJIEHbl B NMUCHbMEHHON (hopMe O CBOeil 00f3aHHOCTH HE pasrialiaTh MEpPCOHAJbHBIEC JaHHBIC
pabOTHUKOB, K KOTOPHIM OHH MOJIYYUIIH JOCTYII.

2.3. O6mue TpeboBaHuss 00paOOTKH MEPCOHATBHBIX TaHHBIX PAOOTHHKA!

2.3.1. O6paboTKa MepCOHANBHBIX JAHHBIX PAOOTHHUKA MOXKET OCYIIECTBIISATHCS HCKIIOYUTEIHHO B
nensix oOecredyeHus COONMIOJCHUS 3aKOHOB M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COICHCTBUS
pabOTHHKaM B TPYAOYCTPOWCTBE, OOYUYEHMH W TPOJBIKCHHH IO CIy)KOe, 00eCTledeHHs] JTHUIHOU
0€30MacHOCTH pPabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAaueCTBA BBIMOJIHIEMON pabOThl U 0OecreyeHus
COXPaHHOCTH MMYIllecTBa paboTonaTesis, pabOTHUKA U TPETHUX JIUILI.

2.3.2. Ilpu ompenenenun oObemMa U cojepkaHus oOpabaThIBaeMbIX MEPCOHAIBHBIX JaHHBIX
paboTHHMKaA paboToaaTeNb AOHKEH pykoBoacTBoBaThes Koncrurynueit PD, TpynoBeim konekcom PO u
uHbIMH (enepanbHBIMU 3aKOHAMHU. A Tak e YTBEpKIeHHOMY [lepeuHi0 NepCOHaNbHBIX TaHHBIX
coTpyaHHKOB OOpa3oBaTeIbHOIO YUPEKICHHUS C MECTOM XPAHEHUS U CITUCKOM JIOMYIIEHHBIX JIHII.

2.3.3. Bce mepcoHanbHble JaHHbIE pabOTHHMKA cCJelyeT MOJIydaTh JIMYHO y paboTHuka. Ecmu
NepcoHajbHbIe JaHHble PAOOTHUKA BO3MOXKHO IOJYYUTh TOJBKO y TPEThEHl CTOPOHBI, TO PabOTHUK
JOJIKEeH OBITh YBEAOMIIEH 00 3TOM 3apaHee U OT HEero JOJDKHO OBbITh MOJYYeHO MHUCHbMEHHOE COTJIacHe.
PaGoronarens momkeH cOOOLUTH PAOOTHUKY O LENSIX, MPEANojiaraéMbIX HMCTOYHUKAX M Crocodax
MOJIy4eHUsI MEePCOHATBHBIX JAaHHBIX, XapakTepe MOAIeKAIIUX MOJTYYCHUIO MEePCOHAIBHBIX AAHHBIX U
MOCJIEJICTBUSX OTKa3a pabOTHHKA J1aTh MUCbMEHHOE COTJIacHe Ha UX MOJydeHHE.

2.3.4. PabGoTonmarens He HMeeT NpaBa NOJy4YaTh W 0OpabaThiBaTh IMEpPCOHATbHBIC JaHHBIC
paboTHUKA O €ro MOJIUTUYECKHX, PEIIUTHO3HBIX U MHBIX YOSXKJIEHUSX M YaCTHOW KM3HH. B crmyyasx,
HENOCPEJCTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLIEHWH, B COOTBETCTBUHU CO CTaTbed 24
Konctutynuu P® paboTtomarens BmpaBe mnoiydaTh M 0OpabaThiBaTh JaHHBIE O YaCTHOW >KU3HU
pabOTHHKA TOJBKO C €ro MUChMEHHOTO COTIacusl.

2.3.5. PabGoTtonmarens He HMeeT NpaBa NOJy4YaTh W 0OpabaThiBaTh IMEPCOHAJbHBIC JaHHBIC
pabOTHMKa O €ro 4YJIeHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSX, 3a MCKIIOYEHHEM CIy4aes,
MPEYCMOTPEHHBIX (pe/iepalbHbIM 3aKOHOM.

2.3.6. Ilpu mpUHATUM pELISHUH, 3aTparuBaroluX UHTEpeckl paboTHUKA, paboToaaTeNb HE UMEET
MpaBa OCHOBBIBATHCS Ha TNEPCOHANBHBIX TaHHBIX pPa0OTHHKA, TOJYUYEHHBIX OJJIEKTPOHHO WK B
pe3yiabTare uX aBTOMaTH3MPOBAaHHOM 00pabOTKH.



2.4. MUndopmanms, coaepxkamias IepcOHANbHbIE JaHHbIE PAaOOTHUKOB, HCHOJB3YETCS
yUpeXIeHUEM, B YACTHOCTH, B LIEJIAX BBIIIOJIHEHUS TPEOOBAHMIA:

- TPYJOBOT'O 3aKOHOJATEIbCTBA MHBIX AKTOB, COAEPKALMX HOPMBI TPYJIOBOIO IpaBa, IpU MPUEME Ha
paboTy, pu MPeaOCTaBICHUH rapaHTHI U KOMIIEHCAIIUH | Jp.;

- HAJIOTOBOT'O 3aKOHOJATEIbCTBA, B YACTHOCTH, B CBSA3HM C MCUMCICHUEM U YIIJIATOW HAJIOra Ha JOXOJbI
(U3NYECKUX JIHIL, @ TAKXKE €IUHOTO COIUAILHOTO HAJIOTa,;

- MEHCHOHHOTO 3aKOHOJATEeNbCTBA MpPU (HOPMUPOBAHUM U TPEAOCTABICHUU MEPCOHUDUITUPOBAHHBIX
JAHHBIX O KaXK/J0M IOJy4aTesie J0XO0JOB, YUUTHIBAEMBIX IPU HAYUCIIEHUU CTPAXOBBIX B3HOCOB Ha
00s13aTeIbHOE ICHCHOHHOE CTPAaXxOBaHUE,

- 3al0JIHEHUE NEPBUYHON YYETHON JIOKYMEHTAllud B COOTBETCTBUU C IOCTaHOBiIEeHHEM [‘ockomcrara
P® or 05.01.2004 Nel «OO6 yrBepxaeHHH YHUGHUIMPOBAHHBIX (OPM TMEPBUYHON YUETHOU
JOKYMEHTAIMH 10 YYETY KaJJpOB U €ro OIjIaTe».

2.5. Jluua, mojydarouiye IepCOHaJbHbIE JaHHbIE paOOTHWKA, OOS3aHBI COONIOJATH PEKHM
CEeKpeTHOCTH (KOHpUACHIMANbHOCTH). JlaHHOE TIOJIOKEHHWE HE PACIPOCTPAHSIETCS Ha OOMEeH
MEPCOHATLHBIMH JAHHBIMHA PAO0OTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/iepalbHBIMH 3aKOHAMH.

2.6. 3amurTa MepcoOHaJIbHBIX JAaHHBIX PaOOTHHKA OT HEMPABOMEPHOIO MX HCIOJIb30BaHUS WM
yTpaThl JOJKHa ObITh oOecrieueHa pabOTOAATEIEeM 3a CYET €ro CpPeACTB B MOPSAJKE, YCTAHOBIEHHOM
TpynoBbim kosekcoM PD, nHbIMU (eepaabHBIMU 3aKOHAMH.

2.7. lnst obGecrieueHnst BHYTPEHHEW 3alIUThI TEPCOHATBHBIX JAHHBIX pa0OTHUKOB paboTOIaTeNb:

- perJlaMeHTHUPYeT COCTaB pabOTHUKOB, (PYHKIMOHANbHbIE OO0S3aHHOCTH KOTOPBIX TPEOYIOT
coOroieHNs peXrMa KOH(DUICHIINATbHOCTH;

- u30upaTesbHO U OOOCHOBAHHO pacHpefeseT JTOKYMEHTHl M HH(OpMalHio MexAy pabOTHUKAMH,
MUMEIOIIAMH JIOCTYII K IEPCOHATBHBIM JIaHHBIM;

- CBOEBpPEMEHHO o0ecreunBaeT pabOTHUKOB HHGpoOpMaluel o0 TpeOOBaHUAX 3aKOHOJATENbCTBA IO
3alIUTe IEPCOHATBHBIX TaHHBIX;

- 00ecrieunBaeT OPraHU3aLnIo MOPsIIKa YHUUTOKEHUS HH(pOopMaIy;

- IPOBOJMT Pa3bsICHUTENIbHYIO paboTy ¢ paOOTHHKAMU, UMEIOLIUMHU JIOCTYI K IEPCOHATIBHBIM JaHHBIM,
0 MPETYIPEXKACHUIO YTPaThl CBEACHUN NP paboTe ¢ MEPCOHAIBHBIMU JaHHBIMHU.

2.8. 3ammurta CBEACHWH, XpaHANIUXCS B OJJIEKTPOHHBIX 0a3ax JaHHBIX paboTonmaress, OT
HECAHKIIMOHUPOBAHHOTO [JOCTYyIA, WCKAXEHHUS W YHUYTOXKEHUS HH(POpPMalMU, a TaKXkKe OT MHBIX
HENpPaBOMEPHBIX JECHCTBUM, OOECleYMBaAETCs pa3sTpaHUMYEHHEM IpaB JOCTyNa C MCIOJb30BaHUEM
YYETHOM 3allMCH U CUCTEMOM MapoJieil.

2.9. Jlna oGecriedeHus1 BHEITHEH 3alIUThI IEPCOHABHBIX JaHHBIX pab0oTHHKOB OOpa3oBaTeabHOE
yUpexaAeHue:

- obecrieunBaeT NopsAJOK MpUeMa, yueTa i KOHTPOJIS IeSITeIbHOCTH IIOCETUTEIIEH;
- OpraHu3yeT IPOIYCKHOM peKuM;
- 00ecrieunBaeT OXpaHy TEPPUTOPUH, 3AaHUN, TOMELICHUH.

2.10. B cinyuae BBISBICHUS HEJIOCTOBEPHBIX IEPCOHAIBHBIX JAaHHBIX paOOTHHKA WU
HEMpPaBOMEPHBIX JEHCTBUH C HMMM Ha IEpHOA IPOBEPKH paboTojareib 00s3aH OCYIIECTBUTH
OJIOKMpOBAHHWE MEPCOHAIBHBIX JAaHHBIX paOOTHUKA C MOMEHTa OOpallleHUs ero caMoro Wid €ero
3aKOHHOI'O MpPEJICTaBUTENs JMOO MOJIYYEHHUs 3alpoca YHOJHOMOUYEHHOIO OpraHa IO 3allluTe IpaB
CyOBEKTOB.

2.11. Ilpu BbISBIEHUM HENPABOMEPHBIX JAEHCTBHM C NEPCOHAIBHBIMU JAaHHBIMU PAaOOTHHKA
paGoToaarenb 00s3aH YCTPaHUTH JONMYILIECHHbIE HapylleHUs He Ooyiee Tpex padouux AHEH ¢ JaThl
TaKOTO BBISBJICHUS.

B ciydae HEBO3MOXKHOCTH yCTpaHEHUs JIOMYIIEHHBIX HapyIIeHUH paboTosaTeNb He MO3JHee YeM uepe3
TpU pPabOUYMX JHS C JaThl BBISBJIECHUS HENPAaBOMEPHOCTH ACUCTBUM C MEPCOHAIBHBIMU JIaHHBIMH
paboTHHKA 0053aH YHUUTOKUTH [IEPCOHATIbHBIE TaHHbIE paOOTHHKA.

2.12. B cnydae oT3bIBa paOOTHHUKOM COTJIacusi Ha OOpabOTKY CBOMX IE€PCOHAJIBHBIX IAHHBIX
paboToaarenb 00s3aH MPEKPATUTh 00PaOOTKY NMEPCOHAIBHBIX JAaHHBIX PAaOOTHHKA U YHHUUYTOXUTh UX B
CPOK, HE MPEBBIIIAIOUINNA TpeX padouux AHEH ¢ JaThl MOCTYIUICHHUsS YKa3aHHOTO OT3bIBA, €CIIM MHOE HE
IPEIYCMOTPEHO COTJIallIEHHEM MEXTy paOOTHUKOM U paboToaaTeneM.



2.13. PaOOTHMKM W UX MPEACTABUTENU JOJDKHBI OBITh O3HAKOMJIEHBI I0J TMOJIHCH C
JOKYMEHTAaMH OpraHU3ali{, YCTAHABJIMBAIOIIMMHU TOPSIOK OOpabOTKM M 3alMTHI MEPCOHAIBHBIX
JAHHBIX pAaOOTHHUKOB, a TAKXKE OCBEIOMJICHBI 00 UX MTpaBax U 00A3aHHOCTAX B ATON 00JIACTH.

2.14. PaGoTHUKM HE JOJDKHBI OTKa3bIBATHCS OT CBOMX IPaB HAa COXPAHEHUE W 3alIUTy TailHBI.
Ecnu B Tpy0BOM J0roBope OyIeT coiepkaTbess Hopma 00 0TKa3e paOOTHHKA OT JJaHHOTO IIpaBa, TO B
ATOM YacCTH TPYIOBOW AOTOBOP OyJAEeT CUUTATHCS HEACHCTBUTEIHHBIM.

3. J/Iu4yHoe Ae10 pad0THUKA

3.1. JInuHoe ieno pabOTHHUKA CONEPIKUT CIECAYIONINE JOKYMEHTBI, 8 IMEHHO:

- cmpaBka cyneOHOTO (YroJoBHOTO) xapakrepa (B TOpsake W 10 (opMme, yCTaHABIMBAEMBIM
(denepaabHBIM OPraHOM HCIIOJHUTENFHONW BJIACTH, OCYIIECTBIISIONUM (QYHKIUH IO BBIPAOOTKE U
peanu3ani TOCYJapCTBEHHOW TIIOJIMTUKM M HOPMATHBHO-TIPABOBOMY pETYIHMPOBAHUIO B cdepe
BHYTPEHHHUX Jiel) - NpU MOCTYIUIEHUHM Ha paboTy, K KoTopoi B coorBercTBUU ¢ TK P®, nnbim
(enepalbHBIM 3aKOHOM HE JIOMYCKAlOTCS JIUIA, UMEIOIME WM UMEBIINE CYAUMOCTD, TI0JIBEPTaOLIUECs
WM MOJBEPraBIIMECs YTOJIOBHOMY IPECIIEI0BAHUIO;

- MEAMITMHCKAasA KHUXKKa (B cooTBeTCTBUU O CT. 331 TK PD);

- QHKETHBIE JIaHHbIE, 3alI0JHEHHbIE pAOOTHUKOM IIPH MOCTYIUIEHUU Ha paboTy WX B Ipoliecce paboTsl
(B T.u. aBTOOMOrpadus, CBEJEHHUS O CEMEWHOM IOJIOXKEHUH pabOTHHUKA, TepeMeHe (paMUIuu, HaJIuuuu
JIETeH ¥ WKIUBEHIIEB);

- JIOKyMEHTHI O MPOXO0KIECHIH paOOTHUKOM aTTecTalluy, coOeceI0BaHuMsI, MOBBIIICHUS KBATH(DUKAITIN
(aTTecTalMOHHBIH JIUCT);

3.2. Ilpu 3akiarOUeHUW TPYJOBOrO JOrOBOpa M B XOJ€ TPYAOBOW JEATEIBHOCTH MOXKET
BO3HUKHYTh HEOOXOJUMOCTh B IPEJOCTABIEHUN pAOOTHUKOM IOKYMEHTOB:

- 0 BO3pacTe JIEeTe;

- 0 0EpEeMEHHOCTH JKCHIIIUHBI;

- 00 MHBAJHUIHOCTH,

- 0 JI0XOJI€ C MPEAbLAYILEro MecTa paboThl;

- 0 HEOOXOMMOCTH yX0/1a 32 OOJIbHBIM YICHOM CEMbH;
- aJipec EKTPOHHOU MOUTHI U IPOUHE.

3.3. Tlocne toro, kak OymeT MPUHATO pEIICHHWE O MpueMe pabOTHUKAa Ha paboTy, a TakKe
BIIOCJIEJICTBUU B IMpolLiecCe€ TPYAOBOM AEATEIBbHOCTH K JOKYMEHTaM, COJEpKalllUM IepCcOHalIbHbIE
JaHHbIE PA0OOTHHKA, TaKXKe OYyIyT OTHOCUTHCS:

- TPYJIOBO# JOTOBOP;

- MPUKa3bl IO JUYHOMY COCTaBY;

- IPUKa3bl O MOOMIPEHUSAX U B3bICKAHUSIX;

- JINCTKU HETPYI0CIOCOOHOCTH;

- KapTouka yHu(UIupoBaHHou Gopmser T-2;

- JKypHajbl ydeTa MPHUKA30B IO OTIYyCKaM, JMYHOMY COCTaBy, KOMaHIUPOBKAX, MOOIIPEHUSX U
B3BICKAHUSIX;

- Ipyrue TOKyMEHTBI

3.4. Tlocne u3nanus npukasza o mprueMe Ha paboTy GpopMupyeTcst TMYHOE N0 pabOTHUKA.
JlnuHoe neno BeneTcss Ha NPOTSHDKEHUM BCEH TPYHOBOM AEATENbHOCTH PaOOTHHMKOB. M3mMeHeHus,
BHOCHUMBIE B JIMUHOE JIEJI0, IOJKHBI OBITH MTOATBEPIKICHBI COOTBETCTBYIOIIUMHU JOKYMEHTaMHU.

3.5. JIOKyM€eHTHI, CoJieprKallie NepcoHaIbHbIE JaHHbIE pA0OTHUKOB, CO3AI0TCS TyTEM:

- KOTIMPOBAHUSI OPUTHUHAJIOB;

- BHECEHHUsI CBEJICHUH B yueTHbIe (POpMBI (Ha OyMaXKHBIX U DJIEKTPOHHBIX HOCUTEISX);

- MIOJTY4EHHUsI OPUTHHAIOB HEOOXOJUMBIX IOKYMEHTOB;

- pabotHuk OOpa3oBarenbHOro yupexkaeHus mnoanuceiBaer Cornacue Ha 00pabOTKy CBOHMX
nepcoHanbHbIX AaHHbIX. ([Tpunoxkenne Ne 1).

4. XpaHeHue NepCOHAIbHBIX JaHHBIX PA00THHKA

4.1. TlepcoHanbHble JaHHBIE paObOTHUKOB (OOpa30BaTENbHOTO YUPEXKJICHHS XpaHATCS Ha
OYMaKHBIX U SJIEKTPOHHBIX HOCUTEISAX B CHEIMATIBHO MPEeAHA3HAYEHHOM ISl 3TOTO MOMELICHUH.



4.2. BymaxHble HOCUTENU NEPCOHATbHBIX TAHHBIX:

- TPY/IOBasi KHIKKa;

- )KypHaJl y4eTa TPYAOBbIX KHUKEK;

- JKypHaJlI yueTa KOMaHAUPOBOK;

- JINCTKU HETPYIOCTIOCOOHOCTH;

- MaTepuabl 1o y4eTy paboyero BpeMeHH;

- muyHas kapTouka T-2;

- IPUKa3bl 110 JUYHOMY COCTaBY;

- BXOJIIasi ¥ UCXOAAIIAs KOPPECIOHACHIIUS BOEGHKOMAaTa, CTPAaXOBOM KOMIAHHUH, CIIYyXKObl CyneOHBIX
IIPUCTABOB;

- JINYHbIE JIeNa.

4.3. DneKTpOHHbIE HOCUTEIH MIEPCOHAIbHbBIX JaHHbBIX:

- CeTeBOM MporpaMMHO-TexHosorndeckuii komruiekc «llapal'pad: JIOY 57 » ycTaHOBJICHHBIA B
KOMIIBIOTEP OTBETCTBEHHOTO 3a O0O0paOOTKy M 3alllUTy NEepPCOHAIbHBIX JAHHBIX pPAOOTHUKOB
00pa30BaTeIbHOIO YUPEKICHMUS,

4.4. B npouecce XpaHEHUs IEPCOHANBHBIX JaHHBIX PAOOTHUKOB HEOOXOAMMO 00€CIeYnBaTh:

- TpeboBaHMsI 3aKOHOJATENbCTBA, YCTAHABIMBAIOLIME IIpaBWJIa XPAaHEHUS KOH(UIEHIUAIbHBIX
CBEJICHHUH;

- COXpPaHHOCTb HMEIOUIMXCS JIaHHBIX, OTpPAaHMYEHUE [JOCTyla K HHUM B COOTBETCTBUU C
3aKkoHOAaTenbcTBOM PD u HactosmuM Ilomoxennem;

- KOHTpOJIb 33 JOCTOBEPHOCTHIO U IMOJHOTOM NMEPCOHANBHBIX JAHHBIX, UX PETYJIIpHOE OOHOBJICHHUE U
BHECEHHUE TI0 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIIUX U3MEHEHHH.

4.5. Jloctym K mneEpCcOHANIbHBIM JaHHBIM pPAOOTHUKOB pa3pelaeTcss TOJIbKO —CIENHaIbHO
YIOJHOMOYEHHBIM JIMI[aM, IIPU 3TOM YKa3aHHbIE JHIAa JOLKHBI MUMETh MPaBO MOJy4daTh TOJIBKO Te
NepcoHaIbHbIE JaHHbIE pA0OTHHKA, KOTOPbIE HEOOXOIMMBI JIJIsl BBITTOJIHEHUSI KOHKPETHBIX (DYHKIUH.

4.6. BrHyTpeHHMII JOCTYynm K TIEPCOHAIBHBIM JaHHBIM paboTHHKOB B (0Opa3oBaTeIbHOM
YUPEXKAECHUU OCYILECTBIISIETCS B COOTBETCTBUHM CO CIIMCKOM JIML[, YIIOJHOMOYEHHBIX Ha IMOJY4YE€HUE U
JOCTYI K MEpCOHAIbHBIM JIaHHBIM, YTBEPXKAECHHBIM IPUKAa30M pPYKOBOJAUTENS 00pa3oBaTeIbHOIO
YUPEKACHUS.

Nupie nmpaBa u 06s3aHHOCTH paboTHHKOB OOpa30oBaTEIBHOTO YUPESXKIACHHS, B TPYAOBBIE 00S3aHHOCTH
KOTOPBIX BXOAUT 00paboTKa MNEpPCOHANBHBIX JAaHHBIX PAOOTHUKOB, OINPENENAIOTCA  TaKKe
JOJPKHOCTHBIMU MHCTPYKLMSIMH.

4.7. TlpaBo BHYTpEHHEro JOCTyIa K IMEPCOHAJIbHBIM JaHHBIM PAOOTHUKOB 00pa30BaTEIbHOIO

YUPEXKAECHUS UMEIOT:

- PYKOBOJUTEIb 00pa30BaTEIbHOIO YUPEIKICHHUS;

- paOOTHMKH, YIIOJIHOMOYEHHBIE B COOTBETCTBUU C ITPUKA30M Ha MOJIy4YEHHE U JJOCTYI K MEePCOHAIBHBIM
JAHHBIM paOOTHUKOB;

- paOOTHUK, YbU IIEPCOHANIbHBIE JaHHBIE MOJUIEKAT 00paboTKe.

4.8. Ilpu moiyyeHUH CBEIEHH, COCTABIAIOIIMX MEPCOHANIbHBIE JaHHble paOOTHUKA, YKa3aHHBIE
JMIAa JIOJDKHBI MMETh IPaBO IMOJydaTb TOJBKO T€ IEPCOHAJbHbIE JaHHbIE PAaOOTHHKA, KOTOpbIE
HEOO0XOAUMBI ISl BBIIIOJIHEHUSI KOHKPETHBIX (PYHKIUH, 3aJaHUH.

5. Ilepenaya nmepcoHANbHBIX JAHHBIX PA0OTHUKA

5.1. Tlpu mepenaue mepCcOHANBHBIX JaHHBIX pabOTHHKA paboTOJaTeNb JOJDKEH COOMI0IaTh
clieiytoIue TpeOoBaHus:

5.1.1. He cooOmarh nepcoHajgbHbIE JaHHbIE PAa0OTHUKA TPEThe CTOpOHE 0e3 MHCbMEHHOTO
coryiacusi pabOTHHKA, 32 MCKIIOYEHHUEM CIy4aeB, KOTJa 3TO HEOOXOJIUMO B IENSAX HpPeayHpexIeHUs
yrpo3bl KU3HU U 370POBbI0 Pa0OTHHKA, a TAKKE B CIydasiX, yCTAHOBJICHHBIX (heepaibHbIM 3aKOHOM
(HarmpuMep, HEecuacTHbIM ciydail Ha NPOM3BOJICTBE OOs3bIBaeT paldoTojaTenss HpU HEOOXOIUMOCTH
JOCTaBUTh TOCTPAAABIIETO B YUPEKICHHE 3APABOOXPAHECHUS, HEMEIEHHO MPOUH(OPMHUPOBATH
POJICTBEHHUKOB TIOCTPAJABIIErO, a TaKKe HANpaBUTh COOOIICHHE B OpraHbl M OpraHu3alluy,
onpenenenusie TpynoBeiM koaekcom P®D (ct. 228 TK P®), unbiMu QenepanbHbIMH 3aKOHAMH; O
cllyyastX OCTPOTO OTpaBJIeHHs pPaboToNaTeNhb COOOLIAET B COOTBETCTBYIOLIUI OpraH CaHUTAPHO-
SMUJIEMHOJIOTUYECKOTO HA/[30Pa).



5.1.2. He cooOmare mnepcoHalbHble TaHHbIE PAaOOTHHKAa B KOMMEPYECKHX LEIIX 0e3 ero
MUCHMEHHOTO COTJIACHSI.

5.1.3. IlpenynpeauTs JUL, MOJIYYarOUIUX MEPCOHAIbHBIE JaHHbIE paOOTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh UCTIOJIB30BAHBI JIUIIb B LENAX, Ul KOTOPBIX OHH COOOIIEHBI, M TPEOOBATh OT 3TUX
JIMII TTIOATBEPXKACHUS TOTO, YTO ATO MPABHIIO COOIIOICHO.

5.1.4. OcymecTBiATh Tepenavdy IepcOHANbHBIX JaHHBIX paboTHuka Cankr-IlerepOyprckomy
rOCyJapCTBEHHOMY Ka3eHHOMY yupexnaeHuto «lLlenTpanu3oBanHas Oyxrantepus aJMUHHCTPAIUU
Kuposckoro paiiona Canxt-IlerepOypra» (manee — YupexJeHuUe), 3aperucTpUpOBaHHBIM IO aJpeECy:
198095, r. Cankr-IlerepOypr, mp. Crauek, . 18 u Omneparopy 'ocynapcTBeHHON HHPOPMAITMOHHON
cucreMbl Cankr-lIlerepOypra «EnnHas uWHPOpMAIMOHHO-aHAIMTUYECKAsE CUCTEMa OHOJYKETHOTO
(Oyxranrepckoro) yuera» (manee — ['MC EHMACBY) (Komurer ¢unanco Cankr-llerepOypra,
3aperucTpupoBaHHblid o aapecy: 191144, r. Cankr-IletepOypr, yn. HoBropoackas, n. 20, nmurepa A) ¢
MIMCBMEHHOTO COTJIacHs pabOTHUKA.

5.1.5. Pazpemiatp 10CTyn K TEpPCOHAIBHBIM JAHHBIM pPaOOTHHUKOB TOJBKO CIEIHUATBHO
VIIOJTHOMOYEHHBIM JIMI[aM, TP 3TOM YKa3aHHBIE JIMIA TOJDKHBI MMETh IPaBO IOJIydaTh TOJBKO Te
MepCOHAIbHBIE TaHHBIE pa0OTHHKA, KOTOPhIE HEOOXO MBI JIJIs1 BBITTOJTHEHUSI KOHKPETHBIX (D YHKITHH.

5.1.6. IlotpeburensiMu NEPCOHANBHBIX IaHHBIX PAOOTHUKOB BHE OPraHU3allid MOTYT OBITh
CJIEYIOIME TOCYJapCTBEHHbIE U HETOCYIaPCTBEHHBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCIICKIINH;

- MPaBOOXPAaHUTEIHHBIE OPTaHbl;

- OpraHbl CTaTHCTUKU;

- BOGHKOMATHI;

- OpraHbl COIMAIHHOTO CTPAXOBAHMUS;

- IEHCUOHHbIE (DOH/IBI;

- MyHHUIIUTIAJIHBIC OPTaHbI BJIACTH M yITPABIICHHUS,
- CTpaxoBble OpraHU3aIUY;

- Ipyrue.

5.1.7. He 3anpammBaths HHPOPMAIIUIO O COCTOSIHUU 370POBbs paOOTHHKA, 32 UCKIIOUEHHUEM TEX
CBEICHMI, KOTOpBhIE OTHOCATCA K BOIPOCY O BO3MOKHOCTH BBIMIOJIHEHHUS PAOOTHUKOM TPYIOBOM
byHKINA.

5.1.8. IlepenaBaTh epcoOHANIbHBIE JaHHBIC PAOOTHUKA MPEACTABUTEIIM PAOOTHUKOB B TMOPSIKE,
ycraHoBlieHHOM TpynoBbIM KojiekcoM U HacTosiuM [looxkeHnem, 1 orpaHiYuBaTh 3Ty HHGOPMALIKIO
TOJIBKO TEMH IEPCOHANbHBIMU JIAaHHBIMU pPa0OTHHKA, KOTOpbIE HEOOXOAWMBI [UISl BBIIOJIHEHUS
YKa3aHHBIMH MPEJCTaBUTENAMU UX (PYHKIUH.

5.2. JlroOble nwmma, oOmagaronMe JAOCTYIIOM K TIEPCOHAIBHBIM  JIaHHBIM  PaOOTHUKOB
00pa30BaTeNIbHOTO yUYpEKICHHs, 00s3aHbl COOMIOATh CHEIUAIBHBIN PEKUM HX HCIOJB30BaHUS U
3amuThl. Jluia, mojgyduBIINe NEpCOHANbHBIE NaHHbIE pa0OTHHMKA HAa 3aKOHHOM OCHOBAaHUU, 00sS3aHbBI
WCIO0JIb30BaTh UX HCKIIOYUTENBHO B IIENIAX, KOTOpbIE 3asBJSUIUCH IMPH 3alpoce COOTBETCTBYIOMICH
uHdopMalliK, a TaKXkKe He pasrjiamarh Takylo HHGopManuioo (MCKIIOUEHHUs U3 JaHHOTO IpaBUiia
OTIPEIEIISAIOTCA TOJIBKO (hefepaibHBIMU 3aKOHAMMU).

5.3. Jluno, KoTopoe moiydaeT JUYHOE JeJI0 APYroro pabOoTHHKA BO BPEMEHHOE MOJb30BaHUE, HE
HMMeEeT MpaBa JeiaTh B HEM Kakue-IUO0O MOMETKH, UCIPABIICHUS, BHOCUTh HOBBIE 3allMCH, U3BJICKATh
JOKYMEHTBI U3 TUYHOTO JeJia WJIM IOMeUaTh B HETO HOBBIE.

6. O6s13anHOCTH PAa0OTHHKA H padoToAaTeN s B 00J1aCTH NEPCOHATBbHBIX JaHHBIX

6.1. B nensx obGecrneueHus: JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX PAOOTHUK 00s3aH:

6.1.1. mpu mnpueme Ha paboTy B 0Opa3oBaTebHOE YUYpPEXKJEHUE TMPEICTaBIATh O cebe
JIOCTOBEPHBIE CBEIEHUS B TMOPSIKE U 00beMe, MPeayCMOTPEHHOM 3aKOHOAATeIhCTBOM Poccuiickoii
Oenepanny;

6.1.2. B cmydae u3MeHeHUs MEePCOHATIBHBIX JaHHBIX paboTHUKA ((paMuIus, UMs, OTYECTBO, aAPeC
MecTa JKHTEIbCTBA, TIACIOPTHHIE JaHHBIE, CBeAeHHs 00 00pa30BaHUM, COCTOSSHUU 3/I0POBBS
(BCIEICTBUE BBISBICHUS B COOTBETCTBHHM C MEIUIIMHCKAM 3aKIIFOUEHHUEM TPOTHBOIMOKA3aHUN IS



BBITIOJTHEHUSI Pa0OTHUKOM €ro JOJDKHOCTHBIX, TPYJOBBIX 00sS3aHHOCTEH) M T.N.) cooOmars 00 3ToM
paboToaaTelnto B pa3yMHBIE CPOKH.

6.2. PaboTonarens 00s3aH:

6.2.1. OcymecTBIATh 3aLIUTY MEPCOHAIBHBIX TAaHHBIX PA0OOTHUKA.

6.2.2. ObecrieunTh XpaHEHHUE MEPBUYHON YYETHOH JOKYMEHTAIMHU 10 YUYETy TPYJa U €ro OIUIaThl,
K KOTOpPOW, B YAaCTHOCTH, OTHOCATCS JOKYMEHTBI II0 Y4YeTy KaJapoB, JOKYMEHTHI IO YyYeTy
UCTIOJb30BaHUsl paboyero BpeMEHH M pacueToB ¢ pabOTHHMKAMHU MO omiarte Tpyaa u ap. [lpu stom
NEPCOHAIBHBIE JJAHHBIC HE JIOJDKHBI XPAHUTHCS JOJIBIIE, YeM STO ONMPABIAHO BHITIOJHEHHUEM 3aj1ad, JUis
KOTOPBIX OHU COOMpAIHCh, WIH JIOJIBIIE, YeM 3TO TpeOyeTcs B MHTEepecax JIHUI], O KOTOPHIX COOpaHBI
JIaHHBIE.

6.2.3. 3amoyiHEeHHME JOKYMEHTAalMH, COJAEp)Kalleil IepcoHalbHbIE JaHHblE paOOTHHKA
OCYIIECTBIISITH B COOTBETCTBHH C YHHU(DUIIMPOBAHHBIMU (POPMaMHU TEPBUYHON YUETHOU JOKYMEHTAIUU
0 YYETY TPYyJa U €ro OIUIATHI, YTBEPKACHHBIMH ACHCTBYIOUINM 3aKOHOIATEIILCTBOM.

6.2.4. Ilo mucekMeHHOMY 3asBIICHUIO pa0OTHHKA HE TO37HEE TPeX JHEW CO AHS MOJa4d ITOTO
3asBIICHHs] BBIJABATH IIOCIIEAHEMY KOIUHU JOKYMEHTOB, CBS3aHHBIX C paboOTO#l (KOMWHM TpHKaza o
npueMe Ha paboTy, MPUKA30B O TMEpPEBOJaX Ha APYryro padboTy, mpHuKa3a 00 yBOJbHEHHUH C PabOTHI,
BBIMINCKA W3 TPYIOBOW KHIKKH; CIPAaBKM O 3apa0OTHOW IUIaTe, IMepuoae padOThl Yy TaHHOTO
paboromatenst u japyroe). Konmuum ITOKYMEHTOB, CBSI3aHHBIX C PaOOTOM, MOJDKHBI OBITH 3aBEPEHBI
HaJIeKAIUM 00pa3oM U MPEOCTABIATLCS PAOOTHUKY O€3BO3ME3THO.

6.2.5. Bectu yuer nepenayu MepcOHAIBHBIX JTAaHHBIX PaOOTHUKA TPETHUM JIMIAM ITYTEM BEJICHUS
COOTBETCTBYIOIIETO JKypHaJla, OTPAKAIOMIETO CBEACHHUS O TMOCTYMUBIIEM 3ampoce (KTO SIBIISETCS
OTIIPaBHTEJIEM 3aIpoca, JiaTa ero MOCTYILICHHs paboToAaTeNi0), 1aTy OTBETA Ha 3aMpoc, Kakas HMEHHO
nHpopmanusa OblUla nepenaHa JM00 OTMETKY 00 OTKa3e B €€ MpPEeJOCTaBICHHUH, JINOO OrpaHUYMBATHCA
MTOMEIICHUEM B JITYHOE €TI0 paOOTHHUKA BBITUCOK, KOMTMI JOKYMEHTOB H T.II., OTPAKAIOIINX CBEACHUS
0 TIOCTYMUBIIIEM 3aIIPOCE M PE3YNIbTAaTaX €ro paCCMOTPEHHSL.

6.2.6. B nensx obecrnedyeHHUsi COXpPaHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY YBOJIBHSIEMBIX
pabOTHUKOB B Ccly4ae peopraHU3allMyd U JIMKBUAALMM OpraHU3allMy, a TaKkKe COLHaIbHOMN
3alUIICHHOCTH TpaKJaH, BBIMOJHAIOMUX paboTy MO TpPyAOBOMY JOTOBOpY, BKIIIOYaTh B CBOM
yupeauTeabHbIe JOKYMEHTHI ITpaBuia yueTa U COXpaHHOCTU JOKYMEHTOB I10 JINYHOMY COCTaBy, a TaKKe
CBOEBPEMEHHOH Mepefayl X Ha roCyAapCTBEHHOE XpaHEHHE MPU peopraHU3alluy WU JIMKBUAALUU
opuaudeckoro nuna (pacnopsokenue [IpaButensctBa PO ot 21.03.94. Ne 358-p «O6 obGecrneueHun
COXPAaHHOCTH JIOKYMEHTOB IO JINYHOMY COCTaBY»).

6.2.7. B ciyyae peopraHMzallud WM JIMKBUAALMM OPraHU3alldd y4eT U COXPaHHOCTh
JOKYMEHTOB IO JIMYHOMY COCTaBy, MOPSJOK TNepeJaud HX Ha TOCYIJapCTBEHHOE XpaHEHHE
OCYILIECTBJISITH B COOTBETCTBUU C MPABUIIAMHU, IPEAYCMOTPEHHBIMH YUPEIUTEIbHBIMU JOKYMEHTAMH.

7. IlpaBa pa0O0THUKA B 00JIACTH NEPCOHAJbHBIX JAHHBIX

B nensx oOecriedeHus 3aliuThl MEPCOHANBHBIX TAHHBIX, XPaHANIMXCSA y paboTonaTens, paOOTHUKU
HMMEIOT TPaBO Ha:

7.1. Tlonnyto uHbopmanuio 00 HMX MEPCOHANBHBIX JAHHBIX M O0pabOTKE 3THUX JaHHBIX, B
YaCTHOCTH Pa0OTHUK HMEET IMPaBO 3HAaTh, KTO W B KAKUX LEJSAX HCIOJb3YeT WM HCIOJIB30Bal €ro
MepCOHANbHBIC TAHHBIC!

7.1.2. CBoOOHBIN OECTIaTHBIA JTOCTYNl K CBOMM IMEPCOHANBHBIM JaHHBIM, BKIIIOYas MpaBO Ha
MoJTyueHue KOmuil 11000 3amucH, coliepsKalieil mepcoHaabHble JaHHbIE paOOTHUKA, 32 UCKIIOYEHUEM
CllydaeB, MMPEAYCMOTPEHHBIX (elepaTbHBIM 3aKOHOM.

7.1.3. Onpenenenue npeacTaBUTeNen A 3aUUThl CBOUX NEPCOHATIBHBIX JaHHBIX.

7.1.4. JocTyn K OTHOCSAIIUMCS K HUM MEAUIIMHCKUM JaHHBIM.

7.1.5. TpeboBanue 00 MCKIIOUEHUU WU MCTIPABICHUH HEBEPHBIX MJIM HEMOJIHBIX MEPCOHATBHBIX
JAHHBIX, a TaKKe JaHHBIX, 00padOTaHHBIX ¢ HapylleHHeM TpeboBaHuil Hactosmiero [lonoxenus. [Tpu
oTKa3ze paboTodarenss UCKIIOYUTH WU UCHPABUTH TMEPCOHANbHBIE JAaHHbIE PAOOTHUK HMMEET MpPaBO
3asiBUTh B MHCBMEHHON (hopMe paboTONaTeNI0 O CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM
0o00CHOBaHMEM Takoro Hecorjacus. [lepcoHanbHbIe JaHHBIE OIICHOYHOTO XapakTtepa pabOTHUK MMEeT
MIPaBO JIOTIOTHUTH 3asIBIIEHUEM, BBIPAXKAIOIIUM €ro coOCTBeHHYIO TouKy 3penus. ([Ipunoxenue 2).



7.1.6. TpeboBanue 00 M3BEIIEHUH pabOTOAATEIEM BCEX JIML, KOTOPbIM paHee ObUIM COOOIICHBI
HEBEPHBbIE WJIM HEMOJHBIE IEPCOHAIbHBIE IaHHBbIE PAaOOTHHKA, 000 BCEX IPOU3BEICHHBIX B HHUX
UCKIIIOYEHMSIX, UCTIPABIEHUAX WU IOTIOJTHEHUSIX.

7.1.7. OGxanoBaHue B Cy[ JIFOOBIX HEMPABOMEPHBIX NEHCTBUN WM Oe37eiCTBUs paboTOMaATENs
pu 00pabOTKe U 3aIUTE €ro MePCOHATBHBIX JaHHBIX.

7.2. Jluua, BUHOBHBIE B HApPYUICHUH HOPM, PETYIHPYIOUIUX MOJy4eHHE, 00pabOTKy W 3alIUTy
IIEPCOHAIBHBIX JAaHHBIX pa0OTHUKA, MPUBJIEKAIOTCS K JAWCLHUIUIMHAPHOM W MaTepHajbHOU
OTBETCTBEHHOCTH B TOPSJKE, YCTAHOBIEHHOM TpynoBeIM KojaekcoM P® u wHBIMEH (emepaabHBIMU
3aKOHAaMH, a TaKKe IIPUBJIEKAIOTCS K TIPakJAaHCKO-IIPABOBOM, aJIMHUHHCTPATUBHONW U YrOJIOBHOU
OTBETCTBEHHOCTH B TIOPSIJIKE, YCTAHOBJICHHOM (he/iepaTbHBIMHU 3aKOHAMH.

7.3. HempaBomepHbIii 0TKa3 paboTOAaTeNs UCKIIOUUTh WM WUCIPABUTH MEPCOHATIBHBIC TaHHBIE
paboTHHKa, a Takxke JI000e MHOE HapylIIeHHE NMpaB paOOTHHKA Ha 3aIIUTy NEPCOHAIBHBIX TaHHBIX
BJIYET BO3HUKHOBEHHE Yy pabOTHUKa mpaBa TpeOOBaTh YCTPAaHEHHUS HApPYLIEHUS €ro IpaB HU
KOMITEHCAIIMY PUYMHEHHOTO TAKMM HapylUIEHUEM MOPAJIbHOTO Bpe/a.

7.4. Ecniu npaBa U 3aKOHHbIE MHTEpEChl paOOTHHKA OBLIM HapyIIEHbI B CBS3U C pasriallleHueM
nH(popMaluy, coaepKallell ero NepCoHaIbHbIE JaHHbIE, WJIM UHBIM HEIPABOMEPHBIM HCII0JIb30BAHUEM
Tako¥ WHGOpPMAIINK, OH BIPaBe OOPATUTHCS B YCTAHOBJICHHOM IMOPSIKE 3a CyJIeOHOM 3alUTON CBOMX
IpaB, B TOM YHCJIE C UCKOM O BO3MEIIEHUU YOBITKOB, KOMIIEHCAIIU MOPAJIbHOTO Bpe/a, 3alIUTe YECTH,
JOCTOMHCTBA U JIEJIOBOW PEITyTalluH.

8. Cnoco0bI 3a1IUTHI IEPCOHAIBLHBIX JAHHBIX PA0OTHMKOB

8.1. 3amuTa nepcoHaNbHBIX JAHHBIX PAOOTHHUKOB MpPEJCTAaBISIET COO0OM periaMeHTHPOBaHHBIN
TEXHOJIOTMYECKUI, OPraHU3AlMOHHBIN U MHOM MPOLECC, TPEAYNPEKIAOIINNA HAPYIICHHE TOCTYITHOCTH,
L[EJIOCTHOCTH, JIOCTOBEPHOCTH U KOH(PHUACHUMAIBHOCTH MEPCOHAIbHBIX JAHHBIX pPaOOTHUKOB
00pa30BaTeNIbHOTO YUPEXKIEHUS U 00ECIIeUnBAIOIINN HAJEKHYI0 0€301acCHOCTh HH(OpMaLIKK.

8.2. 3ammMra MepcOHAIBHBIX JaHHBIX PA0OTHUKOB OT HEMPAaBOMEPHOIO MX HCIOJb30BAHUSA WIU
yTpaTtbl oOecreyuBaeTcsi paboTojaTeleM 3a CuYeT €ro CpeAcTB B IMOpPsJAKE, YCTAHOBJICHHOM
(henepanbHBIM 3aKOHOM.

8.3. Jlnsa obecrieueHrst BHYTPEHHEH 3aIMTHl TIEPCOHAIBHBIX JTAHHBIX PA0OTHUKOB PYKOBOIUTEIb
O0pa3oBaTEILHOTO YUPEIKICHUS .

- perjJaMeHTHpPYeT COCTaB paOOTHHUKOB, (DYHKIIMOHAJIbHBIE OOS3aHHOCTH KOTOPBIX TPEOYIOT
COOIIIOJICHUS PeKUMa KOH(UAEHINAIbHOCTH;

- n30upaTesbHO U 00OCHOBAHHO paclpenenseT JOKYMEHTbl U MH(QOPMALUI0 MEXAy pabOTHUKaMH,
HMEIOIIMMU JIOCTYII K EPCOHATIBbHBIM JIaHHBIM;

- CBOEBPEMEHHO oO0ecrieuynBaeT PabOTHUKOB HHpOpManuend o TpeOOBAaHUAX 3aKOHOJATEIbCTBA I10
3alUTe IEPCOHANBHBIX IaHHBIX;

- 00ecrieunBaeT OPraHu3aLnIo MOPsIIKa YHUUTOKEHUS MH(pOopMaIy;

- IPOBOJUT Pa3bsICHUTENIbHYIO paboTy ¢ paOOTHUKAMU, UMEIOLIUMHU JIOCTYII K IEPCOHAIbHBIM JJAHHBIM,
0 MPEYINPEXKACHUIO YTPaThl CBEACHUN NpHU paboTe ¢ MePCOHAIBHBIMU IaHHBIMHU.

8.4. 3ammura CBeICHMH, XpaHAMIMXCS B AJIEKTPOHHBIX 0a3ax JaHHBIX paborojaatelns, OT
HECAHKLIMOHUPOBAHHOTO JOCTYIA, UCKAKEHUS M YHUUYTOXKEHUS NHPOPMALIUH, a TAKXKE OT MHBIX

HEMpPaBOMEPHBIX JACUCTBUM, oOecreunBaeTcsi pa3rpaHUYEHHEM IIpaB JOCTyNa C MHCIHOJIb30BaHUEM
YYETHOM 3aIlMCU U CUCTEMOM MapoJIEH.

8.5. lns obecnieueHs] BHELIHEH 3alllUThl EPCOHANBHBIX JaHHBIX PAOOTHUKOB 00pa3oBaTEIbHOE
YUpEXKIACHUE:

- obecnieunBaeT MopsAJ0K MpUemMa, yueTa i KOHTPOJIS 1€ TeIbHOCTH MOCETUTENeH;
- obecrieunBaeT OXpaHy TEPPUTOPHH, 3AAHUHN, TOMELICHUH.

8.6. Bce nmua, cBsA3aHHbBIE C MOJy4YeHUEM, OOpaOOTKOM M 3alIMTON MEPCOHAIBHBIX IAHHBIX,
00si3aHBl MOANUCATh 0053aTE€IbCTBO O HEPA3IJIALICHUHM IEePCOHAIBHBIX JIAHHBIX pPaOOTHUKOB.
(TTpunosxenue 3).

8.7. B ciyyae BBISBICHHA HEIOCTOBEPHBIX IE€PCOHAIBHBIX JIAHHBIX pPAOOTHUKA WU
HEMpPaBOMEPHBIX JEHCTBUA C HMMM Ha TEpHOA IPOBEPKH paboTojaresb 00s3aH OCYIIECTBUTh
OJIOKMpOBAHHWE TEPCOHANBHBIX JaHHBIX paOOTHHUKA C MOMEHTa OOpaIleHUs ero caMoro WJIH €ero
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3aKOHHOTO TMPEJICTaBUTENsl JIMOO MOJYYEHHUs 3arpoca YMOJHOMOYEHHOIO OpraHa IO 3alluTe IMpaB
CyOBEKTOB.

8.8. Ilpu BBISBICHUU HENPABOMEPHBIX JACHCTBHIA C IMEPCOHAIBHBIMU JAHHBIMH DPaOOTHHKA
paboTomarenb 00s3aH YCTPaHUTH JOMYILICHHBIE HapyIleHUs He Ooyiee Tpex pabouux aHEH ¢ JaThl
TaKOTO BBISBICHUS. B ciiydae HEBO3MOXXHOCTH YCTpaHEHUS JOMYIEHHBIX HAapyIIeHU paboToaarens He
MO3/IHEE dYeM uepe3 TpH pabodyux [JHS C JaThbl BBISIBICHUS HENPAaBOMEPHOCTH JEUCTBUM C
NEPCOHATBHBIMH JAaHHBIMH Pa0OTHUKA 00513aH YHUUYTOXKHUTH IEPCOHAIBHbIEC JaHHbIE PaOOTHHUKA.

8.9. B cimyyae oT3pBa pabOTHHKOM corjacusi Ha OOpabOTKYy CBOMX MEPCOHAIBHBIX JaHHBIX
paboTomarenb 00s3aH MPEKPATUTH 0OPaOOTKY MEPCOHAIBHBIX JAaHHBIX PAOOTHHKA U YHHYTOXKHUTH UX B
CPOK, HE MPEBBIIAIONINNA TpeX pabounx AHEH C JaThl MOCTYIUICHHS YKa3aHHOTO OT3bIBA, €CIIM MHOE HE
MPEAYCMOTPEHO  COTJIAIIEHHEM MeXAay paboTtHukom U pabotomatenem. ([Ipunoxenue 3).
OTBETCTBEHHOCTH 3a HApyIICHUE HOPM, PETYIUPYIONINX 00pabOTKy W 3alIUTy IMEPCOHATBHBIX JTaHHBIX
pabOTHUKOB.

9. OTBETCTBEHHOCTH 32 HAPYIlIIeHHEe HOPM,
peryJupyromux o6padoTKy U 3alMTY MEPCOHATbHBIX JTAaHHBIX PA00THUKOB

9.1. Jluna, BUHOBHBIE B HapyIIEHWU HOPM, PETYIUPYIOUIUX IOIy4deHHEe, 00paboTKy M 3alIUTy
MEPCOHANBHBIX JAaHHBIX pabOTHUKA, TPHUBJIEKAIOTCS K JAUCUUIUIMHAPHOM W MaTepuaJbHOU
OTBETCTBEHHOCTH B mopsake, ycraHoBleHHOM TK P® u unbIMU (enepaqbHbIMH 3aKOHAMH, a TaKkKe
MPUBJIEKAIOTCS K TPa)<JIaHCKO-TIPABOBOM, aJAMHHHUCTPATUBHOM M YIrOJOBHOW OTBETCTBEHHOCTH B
MOPSIJIKE, YCTAHOBJIIEHHOM (pe/iepalbHbIMU 3aKOHAMH.

9.2. 3a HeUCNOJIHEHNE WK HEHaJyIexkalllee UCIIOJIHEHHE paOOTHUKOM I10 €r0 BUHE BO3JIOKEHHBIX
Ha HEro oO0S3aHHOCTEH MO COONMIOJEHUIO YCTAHOBJIEHHOTO TOpsiKa pabOThl CO CBEICHUSMH
KOH(UIEHIIMATIBHOTO  XapakTepa  pabOTHUK  HeceT  AMCUUIUIMHAPHYI0O W MaTepUajbHYIO
OTBETCTBEHHOCTh B MoOpsiake, ycraHOBIeHHOM TK P®, u HHYyIO HOpUINYECKYI0 OTBETCTBEHHOCTH B
HOPSAJIKE, YCTAHOBICHHOM (peepaIbHbIM 3aKOHOM.

9.3. Jluna, B 00sA3aHHOCTb KOTOPBIX BXOJUT BEJCHUE IEPCOHAIBHBIX JAaHHBIX PaOOTHHUKOB,
00s13aHBl  00€CHEUUTh KaKIOMY BO3MOYKHOCTh O3HAKOMJIEHMS C JOKYMEHTaMH M MaTepuanami,
HEMOCPEICTBEHHO 3aTParuBaroIMU €ro IPaBa U CBOOOAbI, €CJIM UHOE HE IPEAYCMOTPEHO 3aKOHOM.

10. 3akar0ounTeLHbIE OJI0KEHUS

10.1. PaGoTomarens 00si3aH O3HAKOMHUTH PAaOOTHHKOB ¢ HacTosmuM [losoxkeHuem, a Takxke ¢
BHECEHHBIMH B HETO U3MEHEHUSIMU U JIOTIOJTHEHUSIMU IO POCIIUCH C YKa3aHUEM JaThl 03HAKOMJICHUSI.

10.2. M3menenus u nononHeHus B Hactosiee [lonoxkenne BHOCATCS B MOPSJIKE, YCTaHOBIEHHOM
cT. 372 TK P® n1st npuHSTHUS JOKaJIbHBIX HOPMATUBHBIX aKTOB.

10.3. [TonoxeHue BCTYIAET B CUITy C MOMEHTA YTBEPKJICHHS U JEHCTBYET IO IPUHSTHSA HOBOTO.
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